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Nanny Orientation Worksheet
Use this worksheet together during the nanny's trial or first day to review the children, household routines,
transportation, communication, and job expectations.

Children's Routines & Care
Review each child's normal daily schedule and routine.

Review meals, snacks, bottles/feeding, naps, quiet time, school, homework, bath, and bedtime routines as applicable.

Discuss each child's personality, interests, comfort items, common triggers, and what typically helps soothe or
redirect them.

Review allergies, medications, medical needs, developmental considerations, or other special instructions.

Review discipline, boundaries, screen-time rules, food/treat rules, and the family's parenting preferences.

Home Orientation
Tour the home and show where children's clothing, diapers, feeding supplies, snacks, lunch supplies, and other
essentials are kept.

Show where medications, emergency medications, first-aid supplies, and fire extinguishers are located.

Review emergency exits, locks, gates, pool/water safety, and any areas that are off-limits.

Demonstrate the alarm/security system, garage, gate, thermostat, and other systems the nanny may need to use.

Show the stroller, car seats/booster seats, and other childcare equipment and explain proper use.

Review pet-related instructions, if applicable.

Driving, School & Activity Orientation
If the nanny will drive the children, a parent should go with her and physically show her the routes and locations she
will regularly use.

Drive with the nanny to each child's school/daycare and show the exact drop-off and pick-up locations and
procedures.

Explain parking, car-line rules, sign-in/sign-out procedures, and any authorized pick-up requirements.

When appropriate, introduce the nanny to school/daycare staff or teachers.

Drive with the nanny to each regular activity she will transport the children to/from, such as sports, lessons, tutoring,
therapy, or clubs.

At each activity, show the nanny exactly where to park, where the child needs to go, and where/how pick-up occurs.

Review car-seat/booster-seat use and any family rules for transporting the children.

Explain what the nanny should do in the event of a car accident, breakdown, or other vehicle emergency.

Communication & Responsibilities
Review the parents' preferred method of communication and how often they would like updates.

Explain which situations require an immediate phone call to a parent and which can wait for a routine update.

Review procedures for schedule changes or if a parent will be late.

Go through the nanny's agreed child-related and/or light-housekeeping responsibilities so expectations are clear.

Review expectations for children's laundry, dishes/bottles, meals, play areas, bedding, lunches, homework, or other
agreed duties.

Give the nanny time to ask questions before the parent leaves.

Important: Make sure nanny has all necessary keys, remotes, access codes, and emergency contact information.
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